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Academic Year       : Semester     (1/2) No.     
	Documentation Number
	No.
(Arranged by the Office of President)
	Date received
	dd/mm/yyyy

	Department that proposes the motion
	

	Topic
	

	Details
	1. Basis of the motion: The motion is based upon a resolution reached at a meeting on dd/mm/yyyy. The motion is based upon a signed approval on dd/mm/yyyy. The motion is based upon a formal document from another institution or organization. 提案依據：述明本案業經○○年○○月○○日層級會議決議；或依據○○年○○月○○日之簽呈核准通過；或依其他機構來函辦理
2. Please briefly describe amended or created regulations. 修正或訂定辦法（修文）請簡單扼要說明
3. Please attach your supporting documents, such as a comparison table for the regulations before and after amendment, a full-text document of amended regulations, etc. 檢附相關參考資料（如：修正條文前後對照表、修正後全文等）



	Method
	Please fill in the form according to relevant rules or regulations.請依據各辦法或條文規定之行政程序填寫

	Name of Attachment
	

（Please attach  a copy of electronic documents）

	Signature
	Dean
	Section leader
	Point of contact

	
	Dean
	Department chair
	Point of contact

	Review Comments
	

                     Dean:　　　　　Point of contact:


Notes:
1. In addition to a hard copy of the proposed motion, an electronic copy should be sent via email (llwen@mail.cgu.edu.tw) to the Office of President two weeks before the meeting. The name of the meeting should be specified in the subject line for the convenience of schedule planning. Proposed motions that miss out the deadline will be queued for the next meeting.
2. For any proposed motion that entails the amendment of rules or regulations, please attach a comparison table showing the before and after of the amendment, the full text of current rules or regulations, official documents that are mentioned, regulations or other reference materials. Please read thoroughly the President's Office webpage for the proper rules of amendment procedures and format.

註：
1、 各單位之提案除提送紙本外，並於會議日二週前，以email（llwen@mail.cgu.edu.tw）送校長室，並於主旨中說明會議名稱，俾便納入議程。逾期則將列入下次會議議程。
2、 法規修訂之提案，請附修正條文對照表、現行法規全文、所提及公文、法規或其他參考資料，詳閱校長室網頁法規訂定及修正作業流程及格式規範。
