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Hunghom, Kowloon
Hong Kong

CONFIRMATION OF ACCEPTANCE 

	

	Student:
	
	Ref. No.:
	

	

	Home University:
	Chang Gung University (CGU)

	
	
	
	


I accept the internship offered by The Hong Kong Polytechnic University
	From (day/month/year):  
	
	to
	
	(Subject to visa application)

	Address: 
	The Hong Kong Polytechnic University, Hung Hom, Kowloon, Hong Kong

	Salary:
	HK$11,730/ month
	

	Person to contact:
	
	Phone No.:
	

	E-mail:
	
	Website:                                                   
	

	



Arrival and Lodging Details:

	I shall leave my country on 
	:
	
	 (day/month/year)

	Time and date of arriving HK
	:
	(Date) 
	
	(Time) hour:min
	
	 (Flight No.)
	
	

	Place of arrival
	:
	
	 (airport/port/railway station, etc.)

	 I shall require lodging by The Hong Kong Polytechnic University: 
	from
	
	to
	
	

	 I shall arrange lodging by myself 

	    (If you decided to arrange lodging by yourself, please attach a detailed address for our record).

	I shall depart HK after completion of traineeship on:
	(Date)
	
	(Time)
	
	(Flight No.)
	
	

	(You may attach a copy of your air-ticket for our record)

	

	 I am aware that I am responsible for any financial loss involved if I withdraw from the traineeship, change my start date or cancel any room allocated to me after having completed and signed this form.


	Other important information:

	I am insured against illness, liability, accidents including death and repatriation in case of illness, accidents or death during my traineeship. I am aware that neither the home university nor that of the host university can be held responsible for any accidents that may occur during working hours or free time.

	       

	Insurance company
	:
	
	

	Insurance receipt No.
	:
	
	

	                                            (I am also sending you a copy of my insurance)
	

	

	Emergency contact person:
	
	Relationship:
	
	Phone No.: 
	
	

	

	Date: (day/month/year)
	
	
	
Signature of student:
	
	

	English 
Home address:
	 
	

	
	(Your training visa will be sent to the above address, please ensure the information is correct.)
(中文地址英譯協助 https://www.post.gov.tw/post/internet/Postal/index.jsp?ID=207)

	
Phone No.:
	
	
Mobile:  
	
	
Email:
	
	

	





The Hong Kong Polytechnic University Insurance and Liability Policy


General Arrangements

1. Compliance with the The Hong Kong Polytechnic University directives
[bookmark: _Hlk163219199]The student will comply with the relevant rules and regulations of The Hong Kong Polytechnic University (PolyU) during the internship period.

2. Responsibility for property loss and damage
The student will be responsible for loss of or damage to the property of PolyU caused by himself/herself (malicious intent).

3. Intellectual property rights and confidential information
As a general rule, PolyU is expected to maintain any intellectual property rights which may result from a particular programme involving the student.

4. Other subjects
PolyU is expected to agree directly with trainees in writing, on any subjects or specific arrangements other than those listed initially in their offer, if necessary.

Waiver of liability

PolyU assumes no responsibility or liability for any injury, accident damage, financial losses (for housing reservations....) additional delay or other irregularities suffered by the student, PolyU or any other party, other than those which may be caused by wilful or negligent acts or omissions on the part of PolyU, in which case the respective involved party of PolyU as listed will be solely responsible. PolyU shall not be responsible or liable for consequences or natural calamities, labour strikes, Acts of God, war and other factors beyond PolyU’s reasonable control.

Insurance

In the light of PolyU’s limitation of liability and responsibility set forth above, the student is obliged to have the necessary arrangements for health and accident coverage for the duration of his/her training, including the time spent travelling and leisure activities. Further coverage must be taken out by the student in relation to his/her property loss and damage. It is the responsibility of the home university to ensure that the student has procured such insurance before leaving for training.

	Acknowledgement

	Student Name
	                   

	Signature
	

	Date
	



Please sign and return a copy of this form with the CONFIRMATION OF ACCEPTANCE. 
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