Stage |



Step |

Click the link and log 1n with your

student ID and password
https://flow.cgu.edu.tw/bpm




Step 2

(1) Click #1 011A Grade Review Application ()& 45 & #% H 55

NS

(2) Click #2 Fill in the form (2 E.) to apply for the stage 1.

¢ | B Personal to-do list

* Chang Gung University Electronic Signature Syste : - :
+ i b EIEIEI EI Page: 1/1 Total number of pens: 0

w (000 Commeon operation
» Temporary borrowing of the venue
* 0200 personnel room
* 011A Research Project hiring
» Employment application
« 024A work bonus
* 4, Teacher fills in
¥ 4-1 Summary of Administrative Se
* 0600 Academic Affairs Office
#1 -
H2 b 13 Fill in the form
b [ To-do list
¥ 025A Study application
b 025B Course sbandonment application
¥ 0344 Third Week Candidate Application
b 035A degree test application
035B Degree Examination Application
* 0700 Academic Office
b DO1A leave form
* User process work
b LI Personal to-do list
b 1 Process tracking
b &1 Handling matters
b E1 Non-proxy order
kL] Return agency
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Step 3

(1) Fill in your name which appears on official certificate in #3.
(2) Fill in your phone number in #4.
(3) Fill in your Email address by which you are used to receive mail in #5.
(4) Click #6 to get an advisor check list .
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Step 3-1

Click #7 Search title (4 Z1Z ) to open a drop down list
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Fhone Email
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Step 3-2

(1) Find your advisor’s Chinese name in Appendix 1, then copy and paste it in #9.
(2) Click #10 to search.

| ] 1
|

outside the school)

tes of this semester mug
fill out the form carefully
jects listed in the optio
1glish name field is bian)
e English name exampl
isular Affairs Bureau of t

nd academic scores to i

emeaster

emester

emester

1 Credits I 9

= (Choice Data from DB (Return Multi Field)

Make sure  clear and

leave

DeparimentDepariment Employee

College of

; 2300
Engineering

=
ollege of .o
Engineering

hiedical

school 500

name code

Crepariment

of Chemical

Engineenng . no000037° 20

and Liding

Maizrials

Engineering

Crepartment

of Electronic D0O00000043 ="
) . Shven

Engineering

Department Meng

of Funclional D000 0H5S
; Lingfu
Therapeufics

Liniversity
of
Michigan

Ohio State

Liniversity

Mormal
university

Doctor

Crocior

Coctor




Step 3-3

(1) Tick #11
hoice Data from DB (Return Multi Field) | s (2) Click #12 to confirm
Make sure| clear and leave |
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If you have a co-advisor, please refer to Step 3-1 to 3-3.




To fill in #13;

Step 4
(1) See the| Note

(2) Download your Curriculum Form (Click link to see your Curriculum Form: https://is.gd/7AA1As)
(3) You will see your required/elective credits in your Curriculum Form.
For example: 106 Curriculum Formd,
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Step 4-1

In this step, fill in credits that you got from each semester separately in #14.

Fill in your total Fill in your total
required credits that you got elective credits that you got
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Step S

Important!!!
Click #15 to save your stage 1 application.

#15

The temporary || transfer | | revocation | leave | [ @

Priority : | general v | Subject : | | | Form || annex

Fill in the date:201910/21

Grade review application form
Apply for the e
! Application
Scace: 11]3_| 1_| form number '
yearphase o’ il | NS ey |
AcademicYear
Appendix 2
Note: flow.cgu.edu.tw &7~ I
If Appendix 2 shows up after you PO B[R] (ERA B [ERLE]
click #15, that means you may make Eas =t #15-1

mistake(s) in Step 1 to Step 4-1.
Click #15-1 to rectify your application.




The temporary
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revocation

ieave

Priority : [general v | Subject : |

Step 6

Click #16 to attach files
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e date: 2019/10/31

Grade review application form

i.f;::;a.;;?ircthe — Application #16
108 |/ 1 form number

year/phase ("1 oy |
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Step 7

(1) Click #17 to choose requested file(s), and click #18 to add requested file(s). ——
(2) Click #19 to submit your stage 1 application.
(3) Inform your advisor that you have sent your online application to him/her.

#19

The temporary | transfer  revocation | leave ] iy

Priority : |general v | Subject ;|

#17 || iEBIFEE | REFEOEE

#18 || Add attachment fo || remove attachment to | | download attachment

Requested files:
(i) = "English Proficiency_Your name"
i) > "Course Selection_Your name"
iii) > "Academic Research Ethics Education Course_Your name"
iv) >"Transcript_Your name"



Step 3

Click #20 to confirm
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Step 9

Click #21 Things to do (& #¥ZE-TH) and #22 (& 5) respectively, you will see stage 1 application you submitted.
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¥ Chang Gung University Electronic Verification System | zsaE . [pmgm@;ﬁ ] = ‘2020309,-15 ‘ ‘ =3 | #22
¥ Online form
¥ 0000 common operations : | ‘ ES=1b ‘
P Temporary use of venue
» Please fix the application (work, residential netwo
v (0200 Personnel Room
¥ (011A Research project staff hire
» Employment application
¥ 0600 Academic Affairs Office
» 011A Application for score review
P 025A Course Application
» 025B Course Abandon Application
P 034A Third week additional election application
»
»
»
»

035A Degree Examination Application
035B Degree Examination Change Application For
038A Supervisor application
040A Teaching Assistant Application
» 040B Teaching Assistant Work Log
¥ (0700 Office of Academic Affairs
» 001A leave form
¥ User flow operation
b E5 Personal to-do
b £ Process tracking
#21
E1 Non-agent transfer orders
P E2 Return agency matters
b 2] Retrieve entrusted items
» Personal area




Step 10

You can check the status of your application in red column.
If the #23 column is blank, that means you can apply for stage 2.
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Only after your stage 1 is approved,
you can apply for stage 2.



Stage 2



Click the link and log 1n with your

student ID and password
https://flow.cgu.edu.tw/bpm




Step |

(1) Click #1 035A Degree Examination Application (£247 2% & HH 55)
(2) Click #2 Fill out (2 E.) to start applying stage 2.

¥ Chang Gung University Electronic Verification System
¥ Online form

¥ 0000 common operations
» Temporary use of venue
» Please fix the application (work, residential network
¥ (0200 Personnel Room
¥ 011A Research project staff hire
» Employment application
¥ (0600 Academic Affairs Office
» 011A Application for score review
» 025A Course Application
» 025B Course Abandon Application
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b [ Fill out
P [) Todo
» 035B Degree Examination Change Application Form
» 038A Supervisor application
» 040A Teaching Assistant Application
» 040B Teaching Assistant Work Log
w (0700 Office of Academic Affairs
» 001A leave form




Step 2

(1)  Confirm who your committee members and convener(3 £ \) are.
(2) Bring your laptop to your department office to fill out stage 2 application.
(If you know how to do Step 3 — Step 6, you can do it by yourself.)




Step 3

(1) Fill in your phone number in #3.
(2) Fill in your Email which you used to using in #4.
(3) Fill in your Chinese and English Thesis Title in #5 and #6.
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Step 4

Click #7 to choose name of committee members

Tick #8 on who the chairman of committee is

#7 #8
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Step S

Click #9 Send (f#1%) to submit your stage 2 application.

&8 035 Degree Examination Application

Save | Send | Cancel | Leave [#] @&
Priority : | general v | Subject : | Form || annex




Step 6

1. Click #10 (#E %) to confirm

2. Inform your advisor that you have sent your online application to
him/her, and discuss with him/her when your oral defense is.
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Step 7

(1) Tell your department assistant the date and time of your oral defense at least 2
weeks earlier than your oral defense date.
(2) Wait for department secretary to tell you where your oral defense place is.



After you know where the oral defense place is, and
the stage 2 application is approved, you can then click
to begin Step 8.




Step 3

Click #11 Personal to-do({ffl A\ fF ¥ 55 1H), you will see your stage 2 application.

w Chang Gung University Electronic Verification System
¥ Online form
¥ 0000 common operations
» Temporary use of venue
» Please fix the application (work, residential networ
¥ (0200 Personnel Room
¥ 011A Research project staff hire
» Employment application
¥ 0600 Academic Affairs Office
» 011A Application for score review
» 025A Course Application
P 025B Course Abandon Application
P 034A Third week additional election application
» 035A Degree Examination Application
» 035B Degree Examination Change Application Forrl
P 038A Supervisar application
» 040A Teaching Assistant Application
P 0408 Teaching Assistant Work Log
¥ (700 Office of Academic Affairs
» 001A leave form

v User

> CLeasonartodr] #11

P E2] Process tracking

b 2] Things to do

b 21 Non-agent transfer orders

b 51 Return agency matters

b 3 Retrieve entrusted items
P Personal area




Step 9

You can check the status of your application in #12 column.
If #12 column is blank, that means you can click #13 and go on to Step 10.
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Step 10

(1) Click #14 to select the date of your oral defense.

(2) Select the starting and ending time in #15 and #16 respectively (X Please fill in 2 hours).
(3) Click #17 to fill in the place of your oral defense.

(4) Click #18 to submit.
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Step 11

(1) Click #19 to print 1 copy.
(2) Click #20 to print N copies. (Each committee member needs 1 copy)
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