Application of e-mail account "Create, Modify" in CGU
	· Create  □ Modify             Date of Application (Ｙ/Ｍ/Ｄ)：  

	Applicant
	

	ID Number
	

	Department
	
	Ext
	

	Position
	□Teacher    □Staff    □Assistant   □Others_________

	Account Name ( Fill in three account names in order of priority) 

	1.
	2.
	3.

	To CGU Computer Center:

I agree to follow the regulation of CGU email usage management. I will proactively apply for modification of the account when I resign, quit the job, or my working scope of computer system is changed. I will take full responsibility for any loss of the school due to the account being illegally used by other persons.   

Applicant’s Signature ：_______________

Department Head’s Signature ：_______________
The personal information in email account 

application form will be used within the 

scope necessary for the execution

of the business purpose only. 



	Notices:

The account will be created without notice after three working days when the application form is received. If you still couldn’t login your Webmail, please contact Computer Center for help. Please refer to the webpage of Computer Center for the email setting.




Copy of Teacher ID or Certificate of Appointment (front) 











＊the lack of copy will be considered as forgoing document  









