[bookmark: _Hlk203057876]Chang Gung University
Application / Report Form for Campus Gender-related Incidents
	
	Confidential
	

	Type
	□Suspected Sexual assault  □Suspected Sexual harassment  □Suspected Sexual bullying 
□Violation of Chapter 2 and Chapter 3 of the Gender Equity Education Act 
□Sex or gender-related behavior by a principal or faculty member that violates professional ethical standards  □Other incidents governed by the Gender Equity Education Act

	Applicant /
Informant Information
	1.□Applicant
	□Victim
□Legal representative or caregiver 
	Relationship with the victim:_________

	
	2.□Informant
	[bookmark: _GoBack]□Informant, relationship with the victim:_______________

	
	3.Full Name
	
	□Male
□Female
□Other (please specify)
	Date of Birth: (Age     )
 YYYY/MM/DD

	
	ID /
Passport No.
	
	School / Employer
	
	Student No./ Job Title
	

	
	Phone Number
	
	E-mail:

	
	Residential
Address
	

	
	Mailing Address
	□ Same as above  
□ Please send to:_______________________________________________

	
	4.Victim's Information
	(1) □Same as Section 3 – no need to fill out.
(2) □Full Name: __________________   Gender: □ Male □ Female □ Other
School / Workplace: ____________________
Phone: ____________________

	Alleged Offender
	
Name: _____________________□ Unknown
Gender: □ Male □ Female □ Other
	School or Workplace of the Alleged Offender at the Time of the Incident:
	□Unit：
□N/A
□Unknown
Tel：

	Information on the Case
	1.□Once
2.□Never
	On   YYYY  /  MM  /  DD  , via:
□ Verbally  □ Phone  □ Fax  □ E-mail  □ Other: _____________

To (agency / unit): _______________________________Submitted:
□ Investigation □ Police report □ Legal action □ Petition 

	
	Time of
Occurrence
	Date of Incident: ________ (YYYY/MM/DD)
Time: ☐ A.M. ☐ P.M.  Hour: ____ Minute: ____

	
	Place of
Occurrence
	

	
	Description of the Incident
	

	Request
		1. Expectations and requests regarding incident handling: ________________________________
2. Investigation into violations by other persons on campus: 
3. Support required from CGU: □ Mental counseling □ Legal aid
  □ Referral to social welfare resources or services □ Protective measures
  □ Other assistance(please specify): ____________________       □None




	
	2.This case involves the following issue(s):  □Physical or mental disability □  Gender diversity 
□Foreign nationality  □ Other (please specify)

	Relevant Evidence
	（Please list and attach supporting documents. Leave blank if none.）


	Signature or Seal of the Applicant / Authorized Representative / Informant:
Date of Submission:  Year ________ Month ________ Day ________

	




Notes
	1.If an authorized representative is appointed, please submit the power of attorney.
2.The University shall refer the case to the Committee within three days upon receipt of the application for investigation or complaint, and notify the applicant or complainant in writing about whether the application or complaint is accepted within 20 days. The written notice of rejection shall specify the reasons, and advise the applicant or the complainant of the deadline for a reapplication and the office that is responsible for accepting the reapplication.
3.If the applicant or the complainant does not receive a notification by the deadline described in the preceding paragraph or has received notification that an investigation will not be pursued, he/she may file a reapplication with written statement of grounds with the University or the competent authority within 20 days from the second date following the date of receipt of the notification.
4.The gender equity education committee of the University or competent authority shall complete the investigation within 2 months upon receipt of the application or complaint. If necessary, the submission of investigation report may be extended, provided that it shall be extended no more than twice, no more than 1 month for each extension, and the committee shall notify the applicant, complainant and accused offender.
5.If the applicant, the original decision-making body, or any other related party files a civil, criminal, or administrative lawsuit regarding the case or any related matters, they shall immediately notify the University’s Gender Equity Education Committee.
6.If Article 25 of the Sexual Harassment Prevention Act applies to the application for investigation or report, the person handling the case shall inform the alleged victim of their criminal and civil rights.


-------------------- Information on Receipt of the Application (For Official Use Only)----------------------
	

Receiving unit
	Unit
	
	Receiving
Officer
	
	Job Title
	

	
	
Tel
	
	Date & Time of Receiving the Application
		/	/	 (YYYY/MM/DD)
□A.M.    	    : 	    (HH/MM)
□P.M.   	 :	 (HH/MM)

	Said record has been read out to or reviewed by the applicant. The applicant confirms that the record is true and correct.
Signature or seal by the record taker:



