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This is where you find E-Learning link from CGU homepage. Or you 

can enter the URL directly - http://el.cgu.edu.tw



Unfortunately there is no link to EL from CGU’s English website yet…

http://el.cgu.edu.tw



This is the Single Sign-On (SSO) portal for CGU campus-related information systems.



1. Default would be in traditional Chinese. 
2. The middle panel is simply a bulletin board displaying useful tips.
3. Use this “Settings” icon (right to your name) to go to your personal info page 

to customize your needs, including language preference. 



1. Change language preference to 
English from here.
2. Upon changing, the screen will bring 
you to a default English homepage (see 
next slide).
3. In fact, every time you changed 
language here, the screen goes back to 
a default homepage in either language.



This brings you to an English 
environment where your 
“Course Office” provides a 
list of your (managed) 
courses. In fact, you can 
toggle between Chinese 
and English from these 
pages, either way brings you 
to “My Courses” tab under 
the “Personal Area”.



Did you see 
problems in 
this English 
page?



1. One title is not 
translated. 

2. Most course 
titles did not 
appear in 
English?



Here is another example 
that we don’t have English 
content.



系統架構 System Architecture
長庚大學 數位學習系統（E-Learning）

For Students 學生環境
For Instructors 教師環境(簡

易版、標準版)
Administrators

管理者環境

個人區：個人學習資訊

進入我的課程

校園廣場：全校性校務資訊

學習互動區：上課、公告討論板

進入教室

評量區：繳交作業、測驗考試、
問卷填寫

成績資訊：成績資訊、行事曆

人員管理：學生、助教管理

進入課程辦公室

課程管理：課程教材管理

教室管理：課程設定、行事曆

成績管理：成績管理及總成績上
傳

實體課堂條件設定

帳號管理

進入管理室

進入LCMS

作業/測驗/問卷管理：試卷維護
及批改檢視

導師環境

課程管理

班級管理 教師管理

學校管理 公告與聯繫

問卷管理 進階管理

預警項目設定

各科系最低學分設定

行動學習

成員管理：成員資料查詢、本學期成績追蹤



系統架構 System Architecture
長庚大學 數位學習系統（E-Learning）

For Instructors 教師環境

(toggle between simple mode 簡易版 and standard mode 標準版)

人員管理 User Management：學生、助教管理

進入課程辦公室 Upon entering each course in the Course Office list:

課程管理 Course (Content) Management：課程教材管理

教室管理：Classroom Management 課程設定、行事曆

成績管理 Grade Management：成績管理及總成績上傳

實體課堂條件設定 Real Course Condition Setup (?)

進入LCMS

作業/測驗/問卷管理 Assignment/test/questionnaire Management：試卷維護及批改檢視



1. Managing Course 
Content



A quick overview
 Now you are an instructor for one specific course, or you are added to the course as a TA, 

you are authorized to manage the course content which will be viewed and 
participated by students registering for this particular course. You are like the administrator 
for this course.

 Note that the graphic user interfaces (GUIs) for an instructor (in Office) will be different from 
the ones viewed from students (in Classroom).

 What are usually done include:

Adding new TA (yourself) into the course (using the instructor’s account).

Adding course materials so that students can view.

 Adding online assignment (so students can upload their assignment).
 Adding online quiz/questionnaires.

Entering scores for assignments, tests, final grade, 
etc. 



Assuming that I
am managing this 
particular course, 
and I clicked on 
this link~~



1. Here I am entering a 
workspace consisting a few 
first-level tabs (“User 
Management”, “Course 
Management”, etc., and 
under each tab there are 
several second-level tabs. 

2. By default I am entering “User 
Management”, and seeing a 
page for “Setup TAs”.

3. Recall that you must use your 
instructor’s account to get to 
this page, if you are not 
registered as a TA for this 
course yet. 

Clicking on “Add TA” above brings you this form.

Adding new TA



New TA being added.

Entering student ID here.

Check for authorization?



A short summary

 Once you are being added to this course, you should logout the original 
account and login using your own account. 

 With your new role (a TA), you can perform subsequent functions for 
creating/maintaining related course materials.

 Note that you can add more than one TA. 

 Note that you can also add other instructors (co-teaching in this course) by 
their National ID numbers.

 We next proceed with adding course materials and make them available 
to students for viewing. 



Adding new course materials
We are now under a different tab “Course Management”. 

In the second-
level tabs, we 
have:
- Upload 

Content
- Content File 

Manager
- Learning Path 

Management
- Course 

Settings

1. Files are 
uploaded to 
a storage 
place, which 
will be 
referenced 
when we 
create 
learning lath 
later.  

2. Initial 200MB
limit can be 
upgraded 
upon request.

Click on “Step 1”

You can also drag-and-
drop your file here.



Choose the file(s) and click on “Open”.



1. File uploads are queued, but not yet transferred.
2. Click on “Step 2” to start the file transfer.



File transfer is completed.



1. Choose another tab 
“Content File Manager” to 
manage the files you have 
uploaded. 

2. Here I have previously 
uploaded some. 

3. The two files we just 
uploaded are boxed in red.

4. Note that files uploaded are 
not visible to students yet. 
They must be properly linked 
to the learning path coming 
next. 

Course Content File Manager



1. Here I have created some paths earlier (total 27 
paths).

2. Next I will create a new path linking to one of the 
two files we just uploaded.

3. While there are different ways of 
adding/inserting/copying/shifting these paths, we 
next show using “Add” to create a new path 
appending to existing 27 paths.

Learning Path Management



Click to include more 
than 1 language.



1. The 4 boxes below are to be 
filled in.

2. The URL is a link to either one 
file you earlier deposited, or an 
actual URL that links to external 
web services (such as 
Youtube).  



This is done by clicking 
“Browse” and pick the file 
of interest from the 
content file manager.

Be sure to “Finish” to save.



The 28th entry is newly created. You can 
click on it to modify its attributes.



What if we’d like to insert a Youtube movie?
(https://www.youtube.com/watch?v=sK3ykyInU8o)



1. Adding proper titles in the first 
3 boxes.
2. Copy-and-paste the youtube
URL to the 4th box and check 
“New Window”.
3. Click “Finish”.

x



A new path (the 29th) is created.

 Thus far we uploaded files into the 
course content manager, and created 
paths each links to either one file in the 
content manager, or an external link 
such as youtube URL.

 These tasks are all performed inside our 
“Course Office”.

 In order to see how students are seeing 
these learning paths, one needs to go 
to the virtual classroom via “Switching 
into the classroom” link (next slide). 

 Before leaving “Course Management”, 
make sure you click on 
“Save”.

Note you can also 
drag-and-drop your 
file here to simply 
steps.



1. There are various functions inside a classroom.
2. The default one is “Announcement 課程公告” at the top.
3. We click on “Enter Course 開始上課” to view the learning path we 

created earlier.

課程公告
開始上課
課程討論
分組討論
課程介紹
課務異常反應
跨課程討論區



1. Currently EL supports only viewing PDF as well as mp4. 
For others (like ppt), you need to download and read 
using your own applications.

2. For the last path, click on it will open a new window 
playing the youtube movie we added earlier. 

Upon “Enter Course”, the learning path we constructed earlier 
gets displayed as shown.



Here is one example of viewing a PDF file 
from one of my other courses.



1. Note that the uploaded PDF files are by default 
viewed only and cannot be downloaded. 
2. To allow students to download the PDF, one 
must go to “Course settings” and check “The PDF 
file download limit” to “download”. (default is No 
download)



成績管理



Grade Management

學期總成績上傳 Uploading final grade



Listing all grades you have 
ever recorded (some were 
imported from online tests 
or assignments).



學期總成績上傳 Uploading final grade

1. This is the most important step. If you were 
authorized for this action, you can enter 
students’ final grade manually, or from 
summarizing all grades available from EL. 

2. You are asked to Upload to MIS (CGU cloud) 
to make it official to the Office of Registar. 

3. Finally you need to print it out, signed by the 
instructor, and submit to Office of Academic 
Affairs. 



2. Some Other Useful Tips



有 [填寫更多語言]的地方都要填寫
Whenever seeing “Set More Language”, fill them all.  

Course settings

Learning path 
management

Tests



更改電子信箱(預設為學校信箱學號@cgu.edu.tw)
Change email address to the one actually using.



課務異常反應(只顯示在學生環境)
Complaint for this Course (only available from students’ view)

只針對教學上較重大的疏失，導致影響教
學品質、教學內容或進度



Only for major complaining in teaching, which leads to 
concerns on the quality of teaching, course content or class 
time management. All votes are anonymous. 



長庚大學行動學習App
CGU Mobile Learning App

iOS & Android

使用學校單一登
入帳號密碼
CGU SSO login



長庚大學行動學習App介紹

最新消息

進入APP

我的課程

愛上互動

線上點名

下載中心

學習紀錄

評量區

校務行事曆

推播訊息

演藝廳

個人資訊

設定 於最新消息、教室-課程公告、課程討
論板新增按讚功能

於課程教室新增成績查詢，比照web也可以查看成績名
稱、配分比重、分數、及格分數和評語

將學習紀錄內容右邊多
新增一欄歷年修課成績
(含本學期)



E-Learning 操作說明
Where to get user’s guide?





謝謝大家
Thank You~~


