Notice

April 15, 2026

Instructions for Applying for Course Withdrawal for the Spring Semester

2024

Description:
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= ~ Methods of application:

STEP1 :

Login to the Flow system through ICGU or CGU APP.
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STEP2 : The Flow’s pathway is as follows
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Fill in the form
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2. Fill in the reason for application

Stepl : Choose the course that you want to withdraw from course code
Step2 : Please fill in the reason for applications

Stepd : Submit the application

In the application form, select the course you wish to withdraw from
and provide the reason. Finally, click [Submit] to send the application.
After submitting the application, please actively monitor the progress of

the verification process.
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The application will only be completed if you can see this.




PS. The system is set up so that if the instructor does not approve the
course within three days, it will be automatically considered as
disapproved. Sending out the application does not guarantee successful

withdrawal; students can remind the teacher to review their applications

and track their progress.

Attention:
The total number of credits a student can take after discontinuing a
course must still meet the minimum number of credits required (12
credits for juniors and below, 9 credits for seniors, and credits for

extended graduates and postgraduates).

Withdrawn courses will not count towards grades or credits, will not
affect rankings, and will not be refunded for miscellaneous fees. They
will be marked as "Withdrawn" on the transcript. Students who are
withdrawn from a course in a semester will not be eligible for the

Merit Scholarship in the following semester.

[f you have any questions, please contact Mr. Cheng of the
Academic Affairs Office, ext. 598I.

Academic Affairs Office



