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Advisor
A. Qualifications and Application :

1.

4.

Thesis advisors must meet the qualifications for degree examination committee members as specified in Article 4 of the
university’s “Regulations for Master’s and Doctoral Degree Examinations.” Faculty members primarily appointed to this
department may advise up to two students, while jointly appointed faculty may advise one student.

Graduate students are required to confirm the advisor within two weeks after admission, sign the “Recommendation for Thesis
Supervising Professor” and submit it to the department office, and fill out and submit the “Application for Supervising Professor
in 038A” form in the FLOW system.

If a student who has a "primary advisor" wishes to invite a faculty member from another department to serve as a co-advisor,
the student must also request a "co-advisor" in the FLOW system.

Graduate students are allowed to change their thesis advisor only once. They may apply for the degree examination only after

completing at least one semester under the new advisor.

B. Responsibilities :

1.

w

Supervise graduate students in all aspects of academic counseling, including course selection, reading, research experiments,
and thesis writing.

Supervise graduate students on selecting and finalizing thesis research topics, developing research plans, and completing
Doctoral (Master's) reports.

Recommend graduate students to select oral examination committee members and attend relevant review meetings.
Decide whether or not the graduate student can apply for the oral examination of the research project and sign the
“Recommendation Letter for Thesis Supervising Professor”.

Decide whether the student may apply for the Master’s/Doctoral degree examination (thesis oral examination), sign the
“Advisor Consent Form (Oral Defense),” and complete the “035A Degree Examination Application” form in the FLOW system.
After the oral examination, confirm that the graduate student has completed the revisions and sign the “Oral Examination
Committee Approval Letter”.
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English Graduation Requirement

A. Meeting the English graduation requirement is one of the
conditions for graduation at the university:

1. The detailed regulations are governed by the
university’s “Regulations for the Implementation of
the English Graduation Requirement” issued by the
Language Center.

2. Students who have met the requirement prior to
admission may submit relevant documentation
directly to their department for approval.

B. Graduate students must submit the “English Graduation
Requirement Approval Form” (with an electronic copy of
the English proficiency certificate attached) to the
department office for verification before the beginning of
their third semester.
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Degree Examination Application

A. Application Period : Phase 1: Complete the “011A Academic Record Review Application” in the FLOW system.
First Semester: From the first day of the semester to November 30 ; Second Semester: From the first day of
the semester to April 30(Note: Students who fail to complete this phase will not be eligible to apply for Phase 2!)

B. Application Website
Chang Gung University homepage (or CGU Single Sign-On System) - Log in = University Information System -
Online Signature Management System - 011A Academic Record Review Application

C. Required Documents (Scan and upload as attachments) :

1.

6.
7.

Certificate of Completion for the course offered by the Taiwan Academic Ethics Education Resource Center
(must be completed under the “Required Student” identity) — Mandatory!

Academic Transcript: Non-current students must provide it on their own.

Course Enrollment List: Final-year students must download and attach their course enrollment result for
the current semester from the University Information System.

Course Waiver Certificate: Required for students with approved waived courses.

Official Approval Document: Required for students with special cases differing from the standard
curriculum structure.

Ph.D. Qualification Exam Completion Date and Document: Provided by the department office.

Other Required Documents as Specified by the Department: Provided by the student.

D. About one week after submitting the application, please check your Office 365 email or log back into the original
system to confirm the result.Once approved, proceed to Phase 2: Degree Examination Application through the
same system.



Degree Examination Application

A. Application Deadline : Phase 2: Complete the “O35A Degree Examination Application” in the FLOW system.
First Semester: December 31 ; Second Semester: May 31(Exceptions may be granted with the consent of the
thesis advisor and the department chair.)

B. Application Website : Chang Gung University homepage (or CGU Single Sign-On System) = Log in = University

Information System - Online Signature Management System - 035A Degree Examination Application
1. Required Information : Thesis Title (in Chinese and English) && Committee Member Information (Master’s
thesis committee should consist of three members, including the advisor and at least one external member)
2. Required Attachment : English Proficiency Certificate
C. Oral Defense Schedule Entry : With the approval of your advisor, you must enter the date and time of the oral
defense at least 14 days before the exam, and inform the departmental administrator.(The final deadline is
subject to the schedule announced by the Office of Academic Affairs.)

D. Application for Changes : Any changes regarding committee members, thesis title, or oral defense

schedule/location must be submitted through the Degree Examination Application System.

Graduate Degree Examination: Cancellation of Degree Examination

Graduate students who have already applied for the degree examination but are unable to take the examination within the
semester must submit a request to cancel the application through the Graduate Degree Examination Application System
before the official end date of the semester as stated in the academic calendar(January 31 for the first semester, July 31 for
the second semester). Failure to cancel the application by the deadline and failure to complete the examination will be
counted as one failed attempt.



Degree Examination Conduct

A. Eligibility for Master’s Degree Examination
Students must complete the required number of credits as specified by the department's curriculum for
their admission year (refer to the “Required and Elective Course List”).

B. Oral Defense Committee :

1.

Qualifications : Members must be at least Assistant Professors. The thesis advisor is an ex-officio
member but cannot serve as the committee chair. All arrangements must comply with the university's
“Regulations for Master's and Doctoral Degree Examinations.”

. Number of Members : For master's programs: 3 members are required (including the advisor and at

least one external member). If two advisors are listed as co-advisors, 4 committee members are
recommended.

After approval by the department head, the Office of Academic Affairs will issue appointment letters
for external members, which should be delivered to each external committee member by the student.

C. Required Documents on the Day of the Oral Defense :

1.

W

Final Oral Defense Evaluation Form : One copy; download from the Graduate Degree Examination
Application System.
Oral Defense Score Sheets: : One per committee member; download from the same system.

. Oral Defense Committee Certification Form : One copy; provided by the department office.

Payment Receipts : One per committee member; provided by the department office.



Degree Examination Conduct

D. Oral Defense Guidelines

The oral defense is conducted publicly.

Committee members shall fill out individual Oral Defense Score Sheets. The Committee Chair is
responsible for compiling evaluations and comments into the Final Oral Defense Evaluation Form.
A passing grade is 70 out of 100. The final score is the average of scores from all present committee
members. If more than half of the members give a failing grade, the student fails the defense.
Students who fail may retake the defense once only in the following semester or academic year.

E. Submission of Materials :
1. Final Oral Defense Evaluation Form : Submit the original copy to the Graduate Education Section,

Office of Academic Affairs by January 31 (Fall semester) or July 31 (Spring semester). A copy is retained
by the department.

Oral Defense Score Sheets and Receipts : Submit to the department office.

Oral Defense Committee Certification Form : Submit a digital copy to the department. Afterward,
bind the original into the thesis and submit the final thesis along with all required documents to the
department office. Follow the graduation clearance procedures as announced by the Graduate
Education Section. The degree certificate will be issued after completion of the clearance process.



Thesis Grade/Credit Review
Research
The Thesis Research > Application must be submitted at least » Application Period for Degree Examination :
Proposal Form two "_Vee'fs before the oral defense. * Fall semester : Before December 31
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to the department the Graduate Academic Affairs * Spring semester : Before May 31
office by the end Division) » Submit the “035A Degree Examination
?;;r;ﬁsft'r:;n\:/;etléff *Fall semester: Before November 30 Application” via the FLOW system in the
In the second year «Spring semester: Before April 30 Acadc.emlc Affairs Inforrnatlorm SysterT.w..
of the master’s »Students who do not complete the >RquJ|.red attachment : English proficiency
orogram Grade/Credit Review will not be certificate.
N\ J eligible to apply for the degree » Oral Defense Scheduling : After obtaining
examination. the advisor’s approval, make sure to enter
» Please upload the required the oral defense date and time in the
documents and complete the “011A system at least 14 days before the defense
Grade/Credit Review Application” via and inform the department office.

the FLOW System on the CGU
Academic Affairs Information System.

> Mandatory attachment : Certificate * Fall semester : Before January 31
of completion for the Academic Ethics e Spring semester : Before July 31

\Cou rse. /

» Oral Defense Completion Deadline :
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» Starting from the 2020

academic year (Academic
Year 109), students who
intend to take the degree
examination must
complete a “Thesis
Originality Check” for
reference by the
examination committee.
The university provides
two systems for this
purpose : Turnitin and
the Airiti Similarity Check
Service. Students may
choose either system to
perform the originality
check.

Please generate a new
similarity report after
finalizing your thesis
revisions, to be attached
to the "090A Graduation
Clearance Form."

> Thesis Oral Defense Final Evaluation Form :

One copy; please print it from the Graduate
Degree Examination Application System.
Submit the original to the Office of Academic
Affairs (Graduate Education Division) before
January 31 for the first semester or July 31 for
the second semester. The department will keep
a copy for its records.

» Thesis Oral Defense Scoring Forms . The

number of copies depends on the number of
committee members. Please print them from
the Graduate Degree Examination Application
System.—> After obtaining all required
signatures, submit them to the department
office.

Oral Defense Committee Approval Form . One
copy, provided by the department office.—>
Submit an electronic copy to the department
office for record-keeping, then bind the original
copy into the thesis.

Receipts : Includes thesis advising fee, review
fee, and transportation allowance, provided by
the department office.—> After signing, submit
to the department office.

» According to the announcements
from the Graduate Education
Division, please complete the
following

*Confirm your English name in the
system.

*Complete each step in sequence
Submission of degree examination
results, Submission of all academic
records. Dormitory check-out.
Complete the “090A Graduation
Clearance Form” with the required
attachment of the "Thesis Originality
Comparison Report" in the FLOW
system

*Watch the thesis submission
instructional video on the E-Learning
platform.

*Submit your thesis through the
Library’s Thesis Submission System for
Master’s and Doctoral Dissertations.
*Bring your student ID card to collect
your diploma according to the
assigned schedule.



Thesis Format Download : https://academic2.cqu.edu.tw/p/405-1009-
102617,c4344.php?Lang=zh-tw

Thesis Advisor Consent Form :
https://docs.google.com/document/d/12tm6h9I50PhExvc27Ag5CssucKKQwkRS/edit?usp=sha
ring&ouid=114878920866437176587&rtpof=true&sd=true

Thesis Proposal Form : https://drive.google.com/file/d/1JZLOB5TzUyEfxNa-HyFR-
A9IM4iGu8fhH/view?usp=sharing

English Proficiency Requirement Verification Form :

https://docs.google.com/document/d/1xKUKO-

zS6b8SLSHIbIEOOOPOXBSVFhP4/edit?usp=sharing&ouid=114878920866437176587&rtpof=tr
ue&sd=true

Oral Examination Committee Approval Form :

https://docs.google.com/document/d/13AScel2u5ZkVg6SVR21dERIaoElle8yA/edit?usp=drive
link&ouid=114878920866437176587&rtpof=true&sd=true
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