
Summer/Winter Vacation Accommodation 
Application Tutorial



“Log into CGU Information System and click "Student Affairs ePoint" to proceed to the next 
page.”



1."On this page, you will see a menu on the left side."

2.“Open the menu and select 一般住宿申請 (General 
accommodation application)."

3."Press the 'Confirm' button."



4.“Click application to proceed to the next page."
5. Causes: summer vacation accommodation
or winter vacation accommodation.

6. Select the accommodation period.

7. "Press the 'Submit' button."



8. "Press the 'Print Application Form' button."



9. "You will reach this page, please print out this page."



10."Press the 'Print Payment Slip' button."



11.“You will reach this page, select the option at the top (費用單輸入)and press enter (進入系統) ."



12."After reaching this page, fill out the form based on the example shown below."

ARC Number

Name 
Student ID #

Key in the 
amount shown 
on application 
form (page 6)

13."Press 'Submit'."



14.“After confirming your personal information, click 存檔(Save) on the left side."

“Note: If the entered information is incorrect, click 重新修正 (Edit Information) on the right side."



15."You will reach this page, please print this page."



16.“Please bring the following two documents to the Cashier‘s Office (2nd floor, 1st Medical Building) and make the 
payment."
17. Bring the stamped payment slip and application form to the front desk at your dorm building to complete the
application.

Application Form Payment Slip
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